All Personnel
        OP 4113.4.01/4213.4.01/4313.4.01(a)
RETURNING TO WORK WITH MEDICAL RESTRICTIONS

In order to ensure that an employee is able to safely resume her/his assigned position after a long-term illness or injury, the County Office requires a written release from the employee’s doctor. In some cases, the doctor may stipulate restrictions that prohibit the employee from performing normal duties associated with the position. Whenever possible, the County Office will accommodate the employee’s return to work with restrictions by temporarily modifying duties as necessary. When the duties cannot be modified to accommodate the restrictions, the County Office will not allow the employee to return to work.

The decision to modify job duties rests primarily with the employee's supervisor. The supervisor works with the Human Resources Department and if necessary, the Human Resources senior administrative assistant for Workers’ Compensation, to review a doctor's release prior to allowing an employee to return to work or offering such options as:

1.
Transfer to another position

2.
Referral to County Office-designated health care provider for a fitness for-duty exam

3.
Modification of duties and/or hours

The department supervisor and the Human Resources Department staff and, if necessary the Human Resources senior administrative assistant for Workers’ Compensation, will hold an interactive meeting with the employee to determine the department’s ability or inability to accommodate the employee’s restrictions.

Purpose:  To ensure that an employee returning to work may safely resume duties without risk of re-injury.

Timeline:  Dependent upon information from doctor.

Procedures:
Personal Injury/Illness

1. 
Employee submits a doctor’s release to the Human Resources Department and notifies her/his supervisor and the Human Resources Department of return date and any restrictions imposed by the doctor.

2. 
If a full-duty release with no restrictions is indicated, the supervisor notifies the employee that she/he may return to work as soon as possible and advises the Human Resources Department of the employee’s return.

3.
If modified duty with work restrictions is imposed the department supervisor and the Human Resources Department will hold an interactive meeting with the employee to determine the department’s ability or inability to accommodate the restrictions within the employee’s current job duties.


OP 4113.4.01/4213.4.01/4313.4.01(b)
RETURNING TO WORK WITH MEDICAL RESTRICTIONS (continued)
4
At the time of the interactive meeting; or soon there after if additional time is needed to review possible accommodation options, the department supervisor completes a Return to Work Agreement with the employee, noting her/his ability or inability to accommodate the employee’s work restrictions.


5. 
Supervisor notifies the Human Resources Department of the department’s ability to accommodate the employee’s work restrictions.

6. 
Human Resources Department approves or disapproves employee’s return to work.

7. 
Employee does not return to work until approved by the Human Resources Department

Workers’ Compensation

1.
Employee obtains a Work Status Report from her/his physician and submits it to her/his department supervisor, site secretary, or the Human Resources senior administrative assistant. The physician’s Work Status Report must include the date the employee is released to return to full work duty or modified duty, and must include any work restrictions, and the duration of the work restrictions, imposed by the physician.

2. 
If a full-duty release with no restrictions is indicated, the department supervisor notifies the employee that s/he may return to work as soon as possible and advises the Human Resources senior administrative assistant of the employee’s return.

3.
If modified duty with work restrictions is imposed the department supervisor, the Human Resources Department, and the Human Resources senior administrative assistant will hold an interactive meeting with the employee to determine the department’s ability or inability to accommodate the restrictions within either the employee’s current job duties or SCOE’s Structured-Return-to-Work Program.

4.
At the time of the interactive meeting; or soon there after if additional time is needed to review possible accommodation options, the department supervisor completes a Return to Work Agreement with the employee, noting her/his ability or inability to accommodate the employee’s work restrictions.


5.
If the employee’s work restrictions can be accommodated, the employee is returned to work on modified duty.

6.
If the employee’s work restrictions cannot be accommodated, the employee is placed on Industrial Accident Leave.


Note: It is possible to transfer an employee to another position that accommodates the restrictions. In this case, a Change of Employee Status form would be initiated.
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